
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Let Children Know that Good 

Attendance is Important 
  

 Attendance is a parent and 

student responsibility.  Let 

your child know that you 

think attending school daily is 

important.  Show them you 

are interested in their school 

activities and tell them that 

you want them to do well in 

school. 

 Good attendance habits start at 

an early age.  Make sure your 

child goes to school regularly 

and on time.  This helps them 

develop a positive view of 

school and the importance of 

attendance and their 

education. 

 Do not provide inappropriate 

excuses for your child to miss 

school.  It is more difficult to 

break a bad habit of allowing 

a child to stay home from 

school “just this once” than it 

is to say “no” school is 

important. 

Attendance Guidelines 

South Carolina State Law (R 43-274) 

State law requires all children of compulsory attendance age to regularly attend school. Regular attendance 

is necessary if students are to make the desired and expected academic progress.  Dorchester School 

District Two has implemented procedures to ensure student attendance is maintained during the pandemic 

(COVID-19), ensuring that absences are recorded, and truancy is reported in accordance with policy JH, 

Student Absences and Excuses.  

Lawful/Excused Absences 

• The absence is caused by the student’s 

own illness and whose attendance in 

school would endanger his/her health 

or the health of others. 

• The absence is due to an illness or 

death in the student’s immediate 

family. 

• The absence is due to a recognized 

religious holiday of the student’s faith. 

• The absence is due to school activities 

that are approved in advance by the 

principal. 

Unlawful/Unexcused Absences 

• The absence of the student without the 

knowledge of his/her parent/guardian. 

• The absence of the student without 

acceptable cause with the knowledge 

of his/her parent/ guardian. 

Virtual Attendance 
 

Attendance is determined by 
whether a student both submits work 
and participates in activities 
assigned by the teacher.  Students 
who submit work on a timely basis 
and participate as instructed will be 
considered present.  Students who 
do not turn in assignments and 
participate in virtual learning 
activities as set forth in classroom 
procedures will be considered 
absent.  Such absences will be 
processed in accordance with policy.  
Students who are sick due to 
COVID-19 will be considered 
lawfully absent in accordance with 
policy.  If the illness is prolonged, 
such students may be eligible for 
medical homebound instruction as 
set forth in policy, Medical 
Homebound Instruction. 

Required Excuses 

Within three (3) days after returning to class, the 

student/ 

parent/guardian must submit a written excuse 

explaining his/her absence.  Schools will accept 

an excuse via email from the parent/guardian.  If 

applicable, the student may also submit an excuse 

from the doctor.  If a student does not submit an 

excuse, his/her absence will be considered 

unlawful/unexcused. 

 

The excuse should include the following 

information: 

Student’s Name, Date the excuse was written, 

Date(s) of the absence(s), Reason for the 

absence(s), Signature/Name of the 

parent/guardian and telephone number. 

Onsite/School-Based Attendance 
 

Attendance is determined by whether a 

student is physically present in a 

classroom on school grounds or school 

property.  Teachers will take 

attendance following the normal 

procedures set forth in district policy.   
Students who are not sick, but who are 
required to quarantine or self-isolate 
will be provided the opportunity to 
participate in virtual instruction 
utilizing various instructional strategies 
as determined by the district.  While 
under quarantine or self-isolation, such 
students will be subject to the 
attendance procedures as set forth for 
students regularly receiving virtual 
instruction.  
Students who are sick due to COVID-
19 will be considered lawfully absent 
in accordance with policy.  If the 
illness is prolonged, such students may 
be eligible for medical homebound 
instruction as set forth in policy, 
Medical Homebound Instruction. 

Truancy 
State laws and 
regulations for defining 
absences and truancy are 
applicable for both 
onsite/school-based 
instruction and virtual 
instruction.  District 
schools will continue to 
follow policy regarding 
continued absences. 



 

 

 

 

 

 

South Carolina State Law (R 43-274) Attendance 

Definitions 
  

Chronic Absenteeism 

A part of the implementation of the Every Student Succeeds Act, 

districts and schools are required to report to the South Carolina 

Department of Education the number of students who are 

chronically absent each year.  According to the United States 

Department of Education’s Office of Civil Rights (OCR), an 

absent student is one who misses 50 % of the instructional day 

for any reason and regardless of whether the absence is excused 

or unexcused.  In other words, students must attend class for at 

least half of the instructional day to be considered present for 

that day.  
  

Using this new definition, the OCR requires states to report the 

number of students in each district and school who are absent at 

least 10% of the time during which they are enrolled in a 

particular school or district.  More specifically, students who are 

enrolled in the same school for an entire academic year and miss 

18 or more days (10 %) will be considered chronically absent.  

The total number of chronically absent students will be included 

on district and school report cards and reported to the OCR. 

  

Truant 

A student ages 6 to 17 years of age meets the definition of truant 

when the student has three (3) consecutive unlawful/unexcused 

absences or a total of five (5) unlawful/unexcused absences. 

  

Habitual Truant 

A student ages 12 to 17 years of age meets the definition of a 

habitual truant when the student has reached the level of truant, 

fails to comply with the intervention plan developed by the 

school, student and parent/guardian, and accumulates two (2) or 

more additional unlawful/unexcused absences. 

  

Chronic Truant 

A student ages 12 to 17 years of age meets the definition of 

chronic truant when the student has reached the level of habitual 

truant, has been through the intervention process, has been 

referred to family court, placed on an order to attend school, and 

continues to accumulate additional unlawful/unexcused 

absences. 

  

Tardy to School 

A student is tardy to school when he/she arrives after the 

established start time for the school day. 

  

Early Dismissal 

A student is dismissed early from school when he/she leave the 

school premises prior to the end of the scheduled day. 

Dorchester School District Two  

Attendance Procedures  

to Address Attendance Issues 
  

Chronic Absenteeism Procedure 

At the beginning of each month schools will compile a list 

of students who are considered chronically absent (any 

student who is absent a minimum of 10% of his/her 

enrollment period in the current school year for any 

reason (e.g. illness, suspension, excused or unexcused) is 

considered chronically absent).  Letters will be sent to the 

parent/guardian notifying them as to the status of the 

student and explaining the importance of regular school 

attendance.  An administrator may schedule an attendance 

conference with the parent/guardian when the student has 

been identified as chronically absent.  Research shows 

that poor attendance can impact student performance.  

Students who miss too many days in kindergarten and 

first grade can have trouble mastering reading by the end 

of the third grade.  Chronic absenteeism of middle and 

high school students is the leading warning indicator for 

predicting students who dropout.   

  

Truant Procedure 

When a student is identified as truant (three (3) 

consecutive unlawful/unexcused absences or a total of 

five (5) unlawful/unexcused absences), an administrator 

will communicate with the student and parent/guardian to 

identify the reasons for the student’s absences.  An 

attendance contract and intervention plan may be 

developed and signed to address and improve the 

student’s attendance in school. 

  

Habitual Truant Procedure 

When a student is identified as habitual truant (fails to 

comply with the attendance contract and intervention plan 

and has accumulated two (2) or more additional 

unlawful/unexcused absences), the administrator may 

schedule an additional conference to address the 

continued attendance concerns.  The school may also 

complete the Family Court Referral Packet for court 

action and send to the appropriate District Director. 

  

Chronic Truant Procedure 

If all reasonable alternatives have been exhausted and a 

student is identified as chronic truant (has been through 

the intervention process, has been referred to family court, 

placed on an order to attend school, and continues to 

accumulate additional unlawful/unexcused absences), the 

school may file a contempt of court petition with Family 

Court.  The student will appear in court for violating the 

previously issued court order to attend school. 


